ANNEX 11

Response Forms

Record keeping

It is most important that accurate records are obtained and kept right from the first reported
sighting of a pollution incident until the end of a response.

Records will be kept in Council’s Document Management System and financial systems.
WEBEOC is also available to record information in a Tier 2 response.

Forms

To ensure that all relevant information is recorded, Response Forms have also been
developed.

These may be required as evidence in Court and/or to establish whom to charge for the
clean-up operation.

1.

Spill notification - electronically via WEBEOC

The following forms, examples of which are on the following pages, are available in
Council’s Document Management System (document numbers below).

2. Resource request form - document #1023845

3. Sample form - document #1560493

4. Notice of Requisition. This form enables the Regional On-Scene Commander to
requisition any property, being any land, building, vehicle under section 318 of the
Maritime Transport Act 1994 - document #1560518

5. Contractor Induction form - document #906761. Contractors will first be required to
provide details via a link to Council’s database.

6. Hazard ID form - document #922115

7. Incident/accident report form - document #847897

8. Site safety plan form - document #156496
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Notice of Requisition

To:

(IName of owner or person in charge of requisitioned property)

TAKE NOTICE that pursuant to section 305(1)(g) of the Maritime Transport Act 1994 (the
Act), I

, Regional On-scene

Commander appointed

under section 318 of the Act, hereby requisition the following property:

(provide a description of the requisitioned property being any land, building, wvehicle, New
Zgaland ship, or other real or personal property)

THE property is requisitioned for use in connection with a response to a marine oil spill and
will remain under my control and direction until further notice,

DATED this day of 20

Regional On-Scene Commander

Doc # 1560518
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HAZARD IDENTIFICATION FORM Form: HSE 02

The Taranaki Regional Council encourages the reporting of hazards and the early onset of injuries so that
preventative measures can be put in place before serious injuries occur.

Please complete this report as fully as possible and give it to your Manager for action.

Your name Date
Location of Hazard
(arealtask)
Description of Hazard (what
can cause harm?)
Likely Physical Effects
Hazard control: you
suggestion for preventing
this hazard from causing
harm to people — refer to
manufacture guidelines or
505 when appropriate
Action Plan
Mame of Person By
Responsible When
Eliminate Yes/No Minimise Yes/No
Priority for action
Immediate Implement Controls now
High Priority Implement Controls as soon as possible
Moderate Priority Implement Controls when possible
Low Priority
Hazard Notification
Give to the Health and Safety Adviser to update register
Verification Action plan, hazard assessment and hazard notification have been completed
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